Scholar Check-In Instructions
For Department Contacts

J-1 Scholars (UIUC Sponsored)

J-1 Scholars sponsored by UIUC must check in immediately upon their arrival.

Step 1

e Loginto iStart (https://sunapsis.illinois.edu)

¢ Find the scholar’s record in your Current or Past Cases
e Note the scholar’s date of birth and iStart TEMP ID (this information will be needed to complete further steps)
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Step 2

e UIUC-sponsored J-1 scholars received their PIN when completing their section of the J-1 Application.

e Ifthe scholar no longer has that number, please complete the following steps:
» Loginto iStart (https://sunapsis.illinois.edu)
* Find the scholars record in your Current or Past Cases
= (lick on “J-1 Application for a New Exchange Visitor
= (Click on “J-1 Applicant Information”

= (lick the link to “Give the Client Access to Complete This Section”

=  Enter the scholar’s email address

= This will resend the original invitation email to the scholar, which includes the PIN at the bottom
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J-1 Application for a New Exchange Visitor

The purpose of the J-1 exchange visitor visa for professors, research scholars,
and short-term scholars is to facilitate international collaborative teaching
and/or research efforts. Visitors (who must typically have training at the
master's level or higher) are invited to the U.S. for a program with a specific
objective and length of stay not to exceed three years. Extensions beyond this
time may be possible in special circumstances.
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You have been invited to participate in a J-1 program at the University of Illinois
at Urbana-Champaign (UIUC).

Please provide the following general information which is required for
International Student and Scholar Services (ISSS) to issue a DS-2019 (J-1 visa
document) for you.
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Step 3
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e Complete the Scholar Check-In Sheet found under “Resources”, “Forms”, “Scholar Forms” on the ISSS website
= http://isss.illinois.edu/publications/forms/scholarforms.html

= After you hit “submit,” a copy of the Check-In Sheet will be e-mailed to you. Print it and provide it to the
scholar.

Step 4

e Make sure the scholar has completed the iStart Pre Check-In
e Required documentation for check-in can be found at https://illinois.edu/cms/secFile/2953/check in documentation.pdf

e Send the scholar to ISSS during the designated check-in hours (Monday, Wednesday, Friday from 9-11)

Any scholar who arrives without the Scholar Check-In Sheet or required immigration documents will be sent back to the
department.


http://isss.illinois.edu/publications/forms/scholarforms.html
https://illinois.edu/cms/secFile/2953/check_in_documentation.pdf

